CBS TRAVEL BUDGET EXAMPLE

TRIP NAME: Example International Meeting

TRIP DATES: (date range)

Estimated
Travel Expenses EXAMPLES Description
Expenses
ASU Trip Insurance $3/day for 31 days $93
Airfare Roundtrip flight, PHX to AMS $1,100
Baggage Fees Single bag, round trip $70 one-way $140
Registration Workshop Feb 2-5, 2021 "Example Meeting " $150
Lodging Visiting Researcher Dormitory Rental $921/month $921
Ground Transport - Uber Home to PHX Airport $21 s21
Ground Transport - Train AMS Airport to Train day pass in Amsterdam S9
Daily Allowance: Amsterdam Rate $156 |Only Requesting Lunch Per Diem in Amsterdam $23/day X 27 days $621
TOTAL $3,055
Amount
ASU Funding Sources Details and Status
Approved
Advisor: Name Approved $600
SOLS Grad Office (5400 max) Doesn’t not qualify, not a conference/workshop presentation SO
Graduate College Doesn’t not qualify, not a conference/workshop presentation S0
Graduate Student Government Application #1=Declined Application #2=Approved $500 $500
Center Biology and Society Stduent Travel Application Pending $1000 pending
. . Amount
Non-ASU Funding Sources Details and Status
Approved
Host Institution Lodging Support - 1 month $921
TOTAL (All Funding Sources) $2,021

NOTE: ASU Travel System CONCUR will require support documents showing the funding amount, account number,
and business office contact to verify each ASU funding source.




